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ITOJIOKEHHUE

«O nopsiike paccMOTpeHHs 00palleHUil rPakIaH B
JAOUIKOJIbHOE 00pa3oBaTe/IbHOE YUpeKIAeHUue»

1.001mue moJIosKeHust

1.1.Hacrosimee IlomoskeHrne o TMoOpsKe pacCMOTpeHHs OOpalieHuil rpakJaaH B OHOKETHOM
JOIIKOJIBHOM 00pa3oBaTelbHOM yupexkaeHun ropojga Owmcka «LleHTp pa3Butusi pebOeHka-
netckuid cax Ne 258»  (manee — MJIOY) pa3paborano B cooTBeTcTBUH ¢ DenepanbHbIM 3aKOHOM
or 02.05.2006 Ne 59-®3 «O mopszuke paccMOTpeHHs oOpaimieHuid rpaxaaH Poccuiickoit
denepanum».

1.2. ITonoxeHneM perynupyroTcsl IPaBOOTHOLIEHHS, CBSI3aHHBIE C peaau3aluedl rpaXxaaHuHOM
P® 3akperuiennoro 3a HuM Koncturymueit P® mnpaBa oOpaiieHuss B OpraHbl MECTHOTO
CaMOYIIpaBJICHHsI, YCTAHABIMBAETCS TOPSJOK pPAaCCMOTPEHHUs OOpalleHHH TpaxgaH B
agmunaucTpanuo MJIOVY.

1.3. Opranuszanus paboTel ¢ oOpamieHHAMHU TpakaaH B aaMmuHuctpanuio bJIOY Benmercs B
coorBercTBuU ¢ Koncturynueit PO, « denepanbabiM 3akoHOM OT 02.02.06 1. Ne 56-@3 «O
MOpSIKEe paccMOTpeHus oOpamieHuit rpaxaan P®», VYcraom bJAOY wu nHacrosmmm
[Tonoxennem.

1.4. YcranoBieHHbli HacTodnmM llonoxkeHneM MOpsSA0K pacCMOTPEHMs OOpalleHui rpaxkaaH
pacrnpocTpaHsieTcsi Ha Bce OOpalleHMs TpaxaaH, 3a HCKIIOYEHUEM OOpalleHUl, KOTOpble
MoJUIeXaT  PacCMOTPEHUI0 B HHOM  TOpSAJKE,  YCTAHOBJICHHOM  (eaepalbHbIMU
KOHCTUTYLMOHHBIMU 3aKOHAMH U HHBIMU (elepaJbHBIMH 3aKOHAMH, a TaKXKe IHCeM,
UCTIONTHEHHBIX Ha OQUIMANBHBIX ONaHKaX YyUYpEeKISHUH, OpraHu3aluii, MNpeANpUsTUH,
MOJAMUCAHHBIX HMX PYKOBOJAWUTEISIMHM, YIOJHOMOYEHHBIMM Ha TO JIMLAMH, KOTOpbIE
paccMaTpUBAIOTCS B MOPSAIKE, YCTAHOBICHHOM JUIsl 001IIei KOpPECTIOHICHIIUH.

1.5. YcranoBneHHslii HacTosiuM llosoxkeHueM MoOpsAI0K paccMOTpeHHsI oOpallleHui rpakiaaH
pacrpocTpaHsieTcss Ha IPaBOOTHOLIEHMS, CBSI3aHHBIE C PACCMOTPEHUEM  OOpalieHHi
MHOCTPAHHBIX TpaXKJaH U JIMIl 0e3 Ipa)KAaHCTBA, 32 MCKIIIOUEHUEM CIIy4aeB, YCTAaHOBJICHHBIX
MEXTyHapOAHbIM JoroBopoM Poccuiickoit denepannu i genepaibHbIM 3aKOHOM.

1.6. [Ipu paccMoTpeHnu oOpamieHus: He TOMyCKaeTCs pa3TiallieHue CBEICHUM, COEPIKAIINXCS B
oOpallleHnH, a TaK)Ke CBEJICHUH, KaCAIOIIMXCsl YaCTHOM KU3HU Ipa)kJIaHUHA, O€3 ero Coryiacus.
He sBnsercst pasriameHueM CBEIEHUHM, coAepXkallluxcsi B OOpalleHHH, HalpaBlieHUE
MUCHbMEHHOTO OOpaleHHs B TOCYAAPCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYIPAaBJICHUS WU



JOJDKHOCTHOMY JIMITY, B KOMITETEHIIMIO KOTOPBIX BXOAUT pelIeHHE MOCTABICHHBIX B OOpalieHne
BOIIPOCOB.

1.7. Aamunuctparmust BJIOY cuctemaruuecku aHamu3upyeT U 0000IaeT odpalieHus rpax/iaH,
coJiep)Kalifecss B HUX KPUTHYECKHE 3aMEYaHMsl, C LEJIbI0 CBOEBPEMEHHOI'O BBISBICHHS U
YCTpaHEHUs NPUYMH, MOPOXKAAOINX HAPYIIEHWE IPaB M OXPaHSAEMBIX 3aKOHOM HHTEPECOB
rpaxaaH.

2. IIpaBo rpa:xaaH Ha o0paiieHue

2.1. T'paxxgane mMeroT mpaBo oOpaliaThCsl JIMYHO, B YCTAHOBJICHHON Qopme, a Takxke
HaNpaBJIATh WHAWBUIYaJIbHbIE M KOJJICKTUBHBIE MHCbMEHHBIE OOpAIlECHUs B aIMHUHHUCTPALHIO
M/IOY m6o n0KHOCTHBIM JIMIIAM.

2.2. I'paxxnaHe peaau3yroT IpaBoO Ha oOpalieHne CBOOOJHO M JOOPOBOJIBHO, HE HapyIlas
IIpaB 1 CBOOOIBI APYTUX JIULL.

2.3. ®opma oOpaleHus TpakJaHaMU BBIOMPACTCS CAMOCTOSTENBHO.

2.4. PaccmoTpenue oOpallleHui Tpak/iaH OCYyIIeCTBIseTCs] OeCIIaTHO.

2.5. IIpu paccmoTtpenuu obparenus B agmuaucTpanuio bJIOY rpaxkaanuH uMeeT npaso:

- TPEICTaBNATH JIONOJHUTENbHbIE JOKYMEHTbl M MaTepuayibl, Jubo oOpamarscs ¢
npocb00if 00 UX UCTpeOOBaAHUH.

- 3HAKOMUTbCA C JIOKyMEHTaMH U MaTepHallaMd, KacalollMMHCS pPacCMOTPEHHUS
oOpalleHus1, eCli 3TO HE 3aTparuBaeT rpasa, CBOOOIbI M 3aKOHHBIE HHTEPECHI APYTHX JIMLL, €CITU
B YKa3aHHBIX JOKYMEHTaX M MaTepuajax HE COJepXaTcsi CBEICHHs, COCTaBJISIOLINE
rOCYJapCTBEHHYIO HJIM MHYIO OXpaHsIeMyto (e/lepaabHbIM 3aKOHOM TaiiHy.

- MOJy4aTh MUCbMEHHBIM OTBET MO CYIIECTBY MOCTaBJICHHBIX B OOpalleHHe BOIPOCOB, 3a
UCKJIIOYEHHEM CIIy4aeB, yKa3aHHbBIX B I.I.5.4, 5.8 Hactosero IlonoxkeHus yBegOMIIEHHE O
nepeajgpecalud MUCbMEHHOTO OOpalleHus] B TOCYAapCTBEHHbIE OpraHbl, OpraH MECTHOTO
CaMOYNPAaBJIEHUS WM JODKHOCTHOMY JIMIy, B KOMIIETEHIIMIO KOTOPBIX BXOAMT pEUICHHE
MOCTaBJIEHHBIX B OOPAIIEHUH BOIIPOCOB.

- oOpamarbcs € HKaJo0OH Ha MPUHATOE MO OOPALICHHIO pEIIeHHE WINH JCHCTBUE
(6e3meiicTBIE), a TAKKE C 3aABJICHUEM O MPEKPAIICHUH PACCMOTPEHHS OOpaIIeHHUS.

3. TpeGoBaHusi K NMCbMEHHOMY 00palleHHI0

3.1. B mnucbMeHHOM OOpameHHH TpaxaaH B 00s3aTENbHOM TOPSAJIKE YKa3bIBaETCS
HalMEHOBaHME oOpraHu3auuu, 0o QaMuiaus, UMs, OTYECTBO COOTBETCTBYIOILEIO
JOJDKHOCTHOTO JIMILA WM €T0 JIOJKHOCTh B agMuHucTpaiuu bJI0OY, a Ttaxke cBoro damMuimio,
UM, OTUECTBO, MOYTOBBIN ajpec, 0 KOTOPOMY JOJKEH ObITh HalpaBiIeH OTBET, YBEAOMIICHHUE
nepeajpecanuy OOpalleHus, U3NaraeT CyTh NPEUIOKEHUS, 3asBICHHUS WIH KaloObl, CTaBUT
JMYHYIO MOJIUCH U J1aTy.

3.2. B ciydyae HeoOXOIMMOCTH B IOATBEPXKACHHE CBOMX [JOBOJOB TPaXJaHUH IIO
[UCbMEHHOMY OOpAalllEeHUIO MPWIAraeT JAOKYMEHThl U MaTepuabl JUOO MX KOIUHU, KHUXKKU U
OpPUTMHAJIbl UHBIX JIOKYMEHTOB, IPUJIOKEHHBIE K OOpallleHUsIM, BO3BPAIAIOTCS 3asBUTEISM 110
UX TIpockOe.

3.3. OOpamenue, nocrynuBiiee B Aavuauctpanuio bOY 1o wuH(bOpMaMOHHBIM
cucreMaM OOILEro I0JIb30BaHMs, IOMJIEKUT PACCMOTPEHUIO B TOPSJIKE, YCTaHOBIECHHOM
HacrosuM llomoxenuem.

3.4. I'pakiaHuH HampapisieT CBOE NMHCbMEHHOE OOpallleHHe HENOCPEACTBEHHO Ha UMs
3agenytouiero MJIOY winu ero 3amectutenied, B KOMIETEHLUUU KOTOPBIX BXOAMUT PpELICHHUE
IIOCTaBJIEHHBIX B 0OpAIlEHUH BOIIPOCOB.

3.5. IluceMenHoe o0OpalieHne MOAISKUT 0053aTeIFHON PErHCTPALMU B TEUCHUE TPEX AHEH
C MOMeHTa mnoctymieHus. Bce mnocrynaromme B agMubuctpauuto b/IOY nucsmeHHBIE
oOpamieHusi TpakIaH NPUHUMAIOTCS, YUYHUTHIBAIOTCS, PETHUCTPUPYIOTCA. PerucrpanroHHbII
MHJIEKC OOpallleHHs IpaXkaH YKa3blBaeTCAd B IMHMCbMEHHOM OOpallleHUH, KOTOPbI CTaBUTCS B
HW)KHEM IIPaBOM YTJIy [I€PBOTO JIUCTA.



3.6. Ilucema rpaxiaH ¢ IOMETKON «JIMYHO» I1OCJIE MPOYTEHUS apecaToM, B CiIydae, €Clin
B HUX CTaBSITCS BOIIPOCHI, TpeOyromye oQUIMAIbHBIX OTBETOB, MIEPEIAlOTCA HA PETUCTPALIUIO B
YCTaHOBJICHHOM IOPSIAKE.

3.7. IlucbmenHoe oOpallleHue, colepikaliee BOMPOCHI, PEIIEHHE KOTOPBIX HE BXOJUT B
KoMmneTeHuu aaMuHucTpauuu bJIOY, moanexur mnepechiike B TEUEHHE CEMM JHEH €O JHS
pErucTpaliii B COOTBETCTBYIOIIMM OpraH WJIM COOTBETCTBYIOIIEMY JOJKHOCTHOMY JIMIY, B
KOMIIETEHIIMIO KOTOPOTO BXOAMT pEIIEHHE TIOCTaBICHHBIX B OOpAleHUH BONPOCOB, C
YBEJOMJICHHEM TpaKIaHHHA O TIepeajpecalii ero oOpalleHHs, 3a HCKIIOYEHHEeM ciyyas,
YKa3aHHOTO B IL.I. 5.4, 5.8 HacTosmero Ilonoxenus.

3.8. 3anpemaercs HaNpPaBISITh KAIOOBI TPaXKJaH HA PACCMOTPEHHE TEM OJDKHOCTHBIM
munam anmuaucTpanuu bJI0Y, pemenue unu aeiicteue (6e3aeiicTBHE) KOTOPBIX 00KaTyeTCsl.

4. PaccMoTpeHune oOpalieHni rpaxkIiaH, NOATOTOBKA 0TBETOB

4.1. OOpamenne, mnoctynuBmiee 3aBeAaywmemy bJIOY, mnomiexur o0s3aTeIbHOMY
PaccMOTPEHHUIO.

4.2. Vwuer, perucrtpanusi, XOJ pacCMOTpeHus oOpallleHuss TpaxkAaH OCYIIECTBISIOTCS
3aBeayomum bJIOVY:

- obecrnieunBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PacCCMOTPEHHE
oOpamieHusi, B clydyae HEOOXOAMMOCTHM — M C YYacTHeM TpaKJAaHWHA, HAIPaBUBIIETO
oOpareHue;

- 3aIpalIvBaeT HEOOXOAUMBIE I PACCMOTPEHUs OOpAaIeHUsT IOKYMEHTHI U MaTepHalibl B
IPYTUX OpraHax W y APYTruX MNPEeANpUsATHN U OpraHu3aluid ropoja, 3a MCKIIOUYEHUEM CY[IOB,
OpPraHOB J03HAHUS U OPTaHOB IIPEJIBAPUTEIBLHOTO CIEACTBHUS;

- IPUHUMAET MEphl, HAIpaBJIEHHbIE HA BOCCTAHOBJICHHUE WJIM 3alIUTy HAPYIIEHHBIX IpPaB,
CBOOO/I M 3aKOHHBIX HHTEPECOB TPaKIaHHUHA;

- TaeT MUCHbMEHHBIE OTBETHI MO CYIIECTBY MMOCTaBJICHHBIX B 00paIlleHUH BOIIPOCOB;

- YBEJOMJISIET TpaKAaHWHA O HAIMpPaBJICHUH €ro OOpalleHHs Ha PacCMOTPEHHUE B JIPYroi
OpraH WM Ipyrue NpeAnpusiTHSI U OpraHUu3aluy Topoja B COOTBETCTBUU C MX KOMIIETCHIIUEH.

4.4. VYupexneHus, NpeAnpusATAS U OpraHu3allUd pailoHa 110 HallpaBJI€HHOMY B
YCTaHOBJICHHOM TopsiaKe 3amnpocy 3aBenyromero BJ/IOY, paccmarpuBaromiero ooOparieHue,
00s3aHBl B Te€UYEHHE 15 AHEH MpenocTaBIATh JOKYMEHTHI M MaTepualbl, HEOOXOIUMBIE JUIS
paccMOTpeHHs] OOpalleHHus 3a HUCKIIOYEHHEM JOKYMEHTOB M MaTepHuajoB, B KOTOPBIX
COJZIepKATCsl CBENEHUS, COCTaBJSIOIIME TOCYAAPCTBEHHYIO WIIM OXpaHsieMylo ¢enepaabHbIM
3aKOHOM TaiiHy, U /U1 KOTOPBIX YCTAHOBIJIEH OCOOBIN MOPSAIOK MPEAOCTABICHHUS.

4.5. OtBerhl Ha oOOpalmieHus TpakIaH, MpHCIaHHbIe Ha uMs 3aBexnyromero b0V,
TOTOBSITCS Ha ONaHKe ydpexJeHus 3a noamnuchio 3aBemyromero bJIOY u peructpupyrorcs B
KypHaJe.

4.6. OTBeThl IOJKHBI COAEPKATh KOHKPETHYI0 M YETKYyI HH(MOpMALHI0 MO BCEM
BOIIPOCAaM, MOCTABJICHHBIM B OOpaleHnu rpaxaad. Eciiu 3asBUTENIO 1aH OTBET B YCTHOM (hopme,
TO B MarepHaljax, MPWIOKEHHBIX K OOpallleHHuIo, JOJDKHO OBITh 3TO ykazaHo. Eciu maercs
IIPOMEXYTOUHBII OTBET, TO YKAa3bIBAETCA CPOK OKOHYATEJIBHOTO PELIEHUS I10CTaBIECHHOIO
BOIIpOCa.

4.7. OTBeTHI, IOATOTOBJICHHBIE HA OCHOBaHUU IIPAaBOBBIX IOKYMEHTOB, JOJKHBI COAEPKATh
PEKBU3UTHI ATUX TOKYMEHTOB C YKa3aHUEM J1aThl © HAUMEHOBAHHUS.

4.8. OTBeT Ha KOJUIEKTUBHOE OOpallleHue OTHPABISIETCS HA UMS TIEPBOTO MOATNKCABIIETO
€ro JIMIa, €ClIU B MICbME HE OTOBOPEHO KOHKPETHOE JIUIIO, KOMY HAa/JIC)KUT JaTh OTBET.

4.9.0tBeT Ha oOpamieHue, nocrynusiee B Aqmuauctpanuio bJI0Y no napopmManmoHHbIM
cUCTeMaM OOIlero ImOoJb30BaHUs, HAMNpaBiseTcss MO IOYTOBOMY aJpecy, yKa3aHHOMY B
oOpareHu.

4.10. OOparieHus rpaxaaH MOCJIE€ UX PaCCMOTPEHUS! UCIIOJHUTEISIMU BO3BPAIIAIOTCS CO
BCEMHU OTHOCSIIUMUCS K HUM MaTepuanamu 3aBeayromero bJIOY, kotopsrii hopmupyer nena, B



TOM 4YHCJE C OTBETOM 3asBHUTENIO B CiIydae, €CclIM JaBaJoCch IMOpy4YeHHE HH(POPMHPOBATH
PYKOBOJCTBO O PE3YyJIbTATAX PACCMOTPEHUS.

4.11. B BJIOY ycranaBnuBaercs CIEAYIOLUMI NOPSAAOK BHU3MPOBAHMS MOATOTOBJIEHHBIX
OTBETOB Ha O0OpaIeHus rpakaaH 3a moanuckio 3asenytomero bJIOY u ero 3amecturenei:

- Ha BTOPOM K3EMIUIApE OTBETA 3asiBUTENIO B JIECBOM HWKHEM YTy yKa3bIBaeTCs (paMuius
U TOJAINKCH HCIIOJIHUTENS, HOMEP €ro ciiy>)keOHoro TenedoHa, a TakKe MPOCTABISIOTCS BHU3BI
PYKOBOJIUTENEH, yUaCTBOBABIIMX B ITOATOTOBKE OTBETA, C paclIMPpoBKON haMUIuii.

- Ha KaXJ0M oOpallleHuU TOCJe OKOHYATEIbHOI'O PEIIEHUS M €r0 HCIIOJIHEHUS JOJIKHA
ObITh OTMeTKa 00 ucrHoiHeHuu «B penmo», nata W JM4YHAs MOANUCH JOJDKHOCTHOTO JIMIIA,
MpUHSBILEro 3T0 peuieHue. [Ipeanokenus, 3asBieHNs U KanoObl, KOMUU OTBETOB Ha IpakAaH
(bopMHpYIOTCS B 1€7I0 B COOTBETCTBHHM C YTBEPKACHHOW HOMEHKIATYpOH Jed.

5. lHopsAok paccMOTpPeHHs OTAEJbHBIX 00pallleHUH

5.1. Obpamenust rpaxzaaH, noctynuBiiue 3asenytoniemy bJIOY wu3 cpencts maccoBoit
uHPOpPMALIUK, PpACCMAaTPUBAIOTCA B TMOPSAKE M CPOKH, HPEAYCMOTPEHHBIE HACTOSIIUM
[Tonoxennem.

5.2. B caywyae ecnum B NMHCBMEHHOM OOpalleHHMHM HE yKa3aHa (GaMHIus TpakJaHHHA,
HAIPaBHUBIIETO0 OOpalleHHe U MOYTOBBIM ajpec, M0 KOTOPOMY JOJDKEH OBbITh HAIlpaBieH OTBET,
OTBET Ha oOpamieHue He naercs 3aBenytomuM bJIOY, mpuHuMaercs pelnieHue o CHHCaHUU
naHHoro oOpateHus «B nemoy.

5.3. Ecnmu B yKka3aHHOM OOpallleHUH COJAEPKATCS CBEICHUS O IOJATOTABIMBACMOM,
COBEpIIAEMOM WM COBEPIICHHOM MPOTHBONPABHOM JESHHM, a TaKXke O JIHIEe, €ro
MOJrOTABJIMBAIOIIEM, COBEPIIAIONIEM HIIM COBEPIIMBILIEM, OOPAIICHUE MTOUIEKUT HAIPABICHUIO
B OpraH B COOTBETCTBUHU C €r0 KOMIIETEHIIUEH.

5.4. O6parienue, B KOTOpOM oOXKatyeTcs cyaeOHOe pelieHne, BO3BPAIAeTCs TPaKIaHUHY
C pa3bsACHEHHUEM MOPsAKA 00>KaTOBaHMSI TAHHOTO CyA€0HOTO PEIICHHUS.

5.5. Ilpu monmyyeHMHM NMUCBMEHHOTO OOpalIeHHs, B KOTOPOM COAEP)KATCs HELEH3ypHBIE,
OCKOpOUTEIbHBIC BBIPAKEHUS, YTPO3bI JKU3HH, 3J0POBbIO WM UMYIIECTBY JOJKHOCTHOTO JIUIIA,
a TaKKe WICHOB €0 CEMBbH 3aBEYIOUIHIA BIIPaBE OCTaBUTH OOpalieHue 06e3 OTBETa M0 CYLIECTBY
MOCTABJICHHBIX B HEM BOIPOCOB W COOOMIMTH TpakJaHWHY, HAlpaBUBIIEMY OOpalleHHE, O
HEIOMYCTHMOCTH 3JI0yTIOTPEOICHHS ITPABOM.

5.6. Pemienue o crnucaHuM JaHHOro oOpaieHus «B neipo» u HampaBiaeHHH COOOIICHUS
3asBUTENI0 O HEIOIYCTHMMOCTH 3JI0YNMOTPEeOJICHUsI TMPaBOM NPUHUMAETCS W TOANKCHIBACTCS
3aBenyromum bJIOY unm 3amecturenem.

5.7. B cmyuae, eciaum TEKCT MUCHMEHHOTO OOpalleHUsi HE TMOAJMACTCS IPOYTEHHUIO,
oOpallleHue HE TOJUICKUT HANpPaBICHUIO HAa PACCMOTPEHHWE W OTBET Ha HEro HE JaeTcs.
3agBurenmo 00 3TOM cooOmiaercs, ecim ero (aMuwius M TOYTOBBIM aApec MOANAIOTCS
npouteHuio. PemieHne o cnucaHuu AaHHOTO oOpamieHus «B gemno» u cooOuieHnn 3asBUTEINIO
IIPUHUMAIOTCS U MTOAIMCHIBAIOTCS 3aBEAYIOINUM WM 3aMECTUTEIIEM.

5.8. OOpareHus rpaxk/iad, MOCTYNUBIIKE OT OJHOTO U TOTO K€ JIUILA MO0 OJAHOMY U TOMY
’Ke BOIIPOCY, €CJIM CO BPEMEHH O0Jauu MEPBOT0 OOpAIIeHNS UCTEK YCTaHOBIICHHBIN HACTOSIIIUM
[TonoxxeHneM CpoK pacCMOTPEHUS UM 3asBUTEIIb HE COTJIACEH C MPUHATHIM I10 €ro 00palleHuIo
pELIEHNEM, CUNTAIOTCS IOBTOPHBIMH.

5.9. Ilpu pabote ¢ MOBTOPHBIMU OOpaIICHUAMHU JIETIONPOU3BOIUTEND (GOPMUPYET JENO0 C
YK€ UMEIOIUMHUCS JOKYMEHTaMH 110 0OpaIleHusIM JaHHOTO 3asBUTEII.

5.10. He cuuTaroTcsi MOBTOPHBIMH OOpAIllEHUS OJHOTO U TOTO K€ 3asABUTENA, HO IO
pa3HbIM BOIIPOCAM, a TAKXKE MHOTOKpPATHbIE — [0 OJHOMY M TOMY K€ BOIIPOCY B ClIydae, €CIIH
MIPUYMHBIL, IO KOTOPBIM OTBET MO CYIIECTBY MMOCTABIEHHBIX B OOpAIllEHUU BOIIPOCOB HE MOT OBIThH
JaH, B TOCJIEYIOUIeM OBUIM YCTPaHEHbI, T'PaXJaHWH BIIPaBe BHOBb HAIIPABUTH OOpalleHUE
3aBenyromemy b/10VY.



5.11. B cnyyae eciau B MUCBMEHHOM OOpallleHUM Tpa)<IaHUHA COJEP>KUTCS BONPOC, Ha
KOTOpBIfI €My MHOT'OKpPATHO AaBaJIMCb IMMCBMECHHBIC OTBETHI IO CYHIECTBY B CBA3KM C pPaHEC
HaNpaBJICHHBIMU OOpAIEHUs MU, U TIPU 3TOM B OOpAIlleHUH HE MPHUBOAATCS HOBBIE JTOBOJBI HIIU
oOctositenscTBa 3aBeaytomuit bJIOY BmpaBe mNpuHATH pelieHne O Oe30CHOBATENbHOCTH
OYepeHOT0 OOpalleHUsT U TPEKPALIeHUH TMEPEeNnucKu C rpaxJaHMHOM. O TaHHOM pelleHHH
yBEOMJISICTCS Tpa’KJaHUH, HAIIPaBUBIINIA oOpallieHue.

5.12. B ciyyae eciu OTBET M0 CYIIECTBY MTOCTABICHHOTO BOIPOCa B 0OpaIleHUH HE MOXKET
ObITh JaH 0e3 pasriiallieHus] CBEICHH, COCTABIAIOIIUX OXpaHAeMYIO (erepalbHbIM 3aKOHOM
TaiiHy, rpaKAaHUHY, HalpaBUBIIEMY OOpallleHle, COO0IaeTcss 0 HEBO3MOXKHOCTH J1aTh OTBET 110
CYILECTBY B CBSI3U C HEJIONMYCTUMOCTBIO pa3rJlallleHHsl YKa3aHHbBIX CBEJCHUI.

6. Cpoxu paccMoTpeHuUs1 00palleHU 1 yBeIOMJIeHNe 3asiBUTeeil

6.1. OOpamenusi, noctynupmme 3aBeaytomemy bJIOY, paccMaTpuBaioTcss B CpPOK J0
OJTHOTO Mecslla CO JHS WX PETUCTpAlMd, €CIH WHOW CpOK (MCHBIIMI) HE YCTaHOBJICH
pykoBoguTeneM nuO0 ero 3amectuteneM. OOpamieHus, HE TpeOyrOImHe IOTOTHUTEIHLHOTO
W3y4YeHHUs W TPOBEPKH, paccMaTpuBaloTcsi Oe3oriaratenbHO. O pe3yiabTataX pacCMOTPEHUS
YBEIOMIISIOTCS 3asIBUTEIIH.

6.2. B HCKIIIOYUTENBHBIX CllydasX PYyKOBOJMUTENH BIIPaBE MPOJJIMTh CPOK PAaCCMOTPEHMS
oOpamieHust He Oonee yem 3a 30 1HEH, yBEJOMHUB O NPOIJIEHUH CPOKa €ro pPacCMOTPEHHUS
rpaxJIaHuHa, HarpaBuBIIero odpaienue. [Ipoienne cpoka oGopmiIsieTcss HCIOTHUTENSIMU He
MEHee YeM 3a MATh JHEH 10 UCTEUEHUsl CPOKa pacCCMOTPEHHUsI 0OpalleHusl.

7. Opranusanus padoThl 10 JMYHOMY NIPHeMY IPazKIaH

7.1. T'paduk u mopsaok nudHOTO Tmpuema TpaxnaaH B bJIOY ycranaBnuBaercs
PYKOBOJUTEIIEM.

7.2. Ilpn IUYHOM nIpHUEME TPa)XKJIaHUH HPEIbSABISET JOKYMEHT, YJOCTOBEPSIOIIMNA €ro
JIMYHOCTb.

7.3. Ilo Bompocam, He BXOASIIMM B KommeTeHIMIO 3aBeayromiero bJIOY, 3asBurensm
peKoMeHayeTcs 00paTUTHCS B COOTBETCTBYIOIINE OPraHbl, YUpEKICHHs, OpPraHU3aL1H.

7.4. Bo BpeMms 3amucH Ha MPUEM 3aBEAYIOLIMM 3allOJIHAET KapTOYKy JIMYHOTO IpHeMa
rpaxjaaHuHa (popma npuiaraercs), B KOTOPYIO 3aHOCUTCS CoJiepKaHue oOpalleHus T'pakJaHUHA
Ha JINYHOM IIPUEME, a TAK)KE PE30JIIOLIMS BEYILEr0 IPUEM, C TIOPYUEHUEM JTOJIKHOCTHOMY JIMILY.
ITpu HEoOXOAMMOCTH TpakJaHaM HPEeJIaraeTcsl U3JI0KUTh CyTh BOIIPOCA B MHCBMEHHOM BHJE.
[TucemenHoe oOpaliieHre B 3TOM Cllyyae peruCTPUPYETCsl B pACCMAaTPUBAETCS B YCTAHOBICHHOM
IOPSIZIKE, @ B KapTOUKE Jienaercsa oTMeTka « OCTaBJICHO 3asBICHUE» U 1aTa PErUCTPaLUu.

7.5. B ciaydyae ecnu W3NOXKEHHbIE B YCTHOM OOpamieHuu (akThl U OOCTOSATENILCTBA
SBJISIIOTCSL OYEBUIHBIMU M HE TpPeOYIOT IOINOJHHUTEIbHON NPOBEPKH, OTBET Ha OOpalleHue ¢
corylacusi TpaKAaHnHa MOXKET OBITh JaH YCTHO B XO/I€ JJMYHOTO MPHEMA, O YeM JIEIAeTCs 3aIUCh
B KapTOYKe JIMYHOIO IIPHMEMa IPAKIaHUHA. B OCTaJIBHBIX Ciy4asxX JaeTcsl MMCbMEHHBIN OTBET 110
CYIIECTBY IMOCTABJICHHBIX B 0OpaIEHUH BOIIPOCOB.

7.6. Ilpu NOBTOpHBIX OOpallleHUSX I[OAOMPAIOTCS HMMEIOLIUECs MaTepuanbl 10 Jeiy
3asIBUTEIIS.

7.7. B Xozme JMYHOrO IpHEMa TIpaXJaHUHY MOXeT ObITh OTKa3aHO B JajibHeiiiem
paccMOTpeHHH OOpaleHHsi, eClIM €My paHee ObUl JaH OTBET IO CYIIECTBY IOCTaBJICHHBIX B
oOpallleHuu BOIIPOCOB.

8. Pabora c o0paieHnsiMH, NOCTABJIEHHBIMH Ha KOHTPOJIb



8.1. Obparenus, B KOTOPBIX COJIEPIKATCS BOMPOCHI, UMEIOIIUE OOJBIIOE OOIIECTBEHHOE
3HaYeHHUe, COOOIIAeTCs] 0 KOHKPETHBIX HApYHICHUSX 3aKOHHBIX MIPAaB U UHTEPECOB Ipa’kJaH, Kak
npasuiio, craBarcs Ha KOHTPOJIb.

8.2. Ha xonTponpHBIX oOpamenusx crapsatcs nometku «KOHTPOJIb» u «I[1OJJIEXXUT
BO3BPATVY».

8.3. JIOKHOCTHOE U0 — HCIOJHUTENb B YCTAHOBJIEHHBIE CPOKHM PpPacCMATPUBAET
KOHTpOJIbHOE oOOparienue, uHPOpMHUpPYEeT O pe3yiabTatax 3asenyromero bJIOY nubo
3aMECTUTEINS], TOTOBUT OTBET 3asIBUTEIIIO.

84. Ecim B oOpameHHsSX TOCYJIAapCTBEHHBIX OpPraHOB  COJAEPXKATCS  MPOCHOBI
MPOMH(OPMUPOBATH X O Pe3yJbTaTaX PaCCMOTPEHMS IPak/laH, TO UCIIOJIHUTEIb TOTOBUT OTBET
u uMm. Kak npaBuio, 3T oTBeThl noanuceiBatorcsa 3aseayommm bJIOY. 3aseayrommit BJIOY
BIIpaBe MPEAJIOKUTh HCIOJHUTEIIO TPOJOJDKUTh PaboTy C MPOBEIEHUEM JOMOIHUTEIbHBIX
MPOBEPOK WM MOCTE MOAMNKUCAHUS OTBETA CIMCATh MAaTepUalbl MO pe3yJbTaTaM PacCMOTPEHHS
oOpamenust «B gemo».

8.5. OOpareHre cUuTaeTCs UCHOTHEHHBIM U CHUMAETCS ¢ KOHTPOJIS, €CJIM PACCMOTPEHBI
BCE MMOCTABJICHHBIE B HEM BOTIPOCHI, PUHATH HEOOXOIMMBIE MEPHI, 3asIBUTEIISIM J]aH OTBET.

8.6. [IncbmenHbIe 0OpallleHus, Ha KOTOPBIE JAIOTCS MMPOMEXKYTOYHBIE OTBETHI, C KOHTPOJIS
He cHuMaroTcs. KoOHTponp 3aBepmiaercs TOJBKO IOCIE€ BBIHECEHHS W MPHUHSITHA
MCYEPIBIBAIOIINX MEpP IO pa3pellieHuIo MPeUI0KEeHHS, 3asBICHUS, KaloObl. PereHre o CHATUI
C KOHTpPOJIs npuHUMaeT 3aseayromuid bJI0Y.

8.7. KoHTponbHBIE 00pallieHus] JOKHBI COIePKAaTh KOHKPETHYIO U YETKYI0 HHPOPMAITHIO
10 BCEM BOITPOCaM, MOCTaBICHHBIM B O0paIlEHUSIX IPaXaaH:

- €CIli CPOKH pPacCMOTPEHUS MPOJUICHBI, TO JODKHBI OBITh YKa3aHbl TPUYUHBI H
OKOHYAaTelIbHas JaTa pacCMOTPEHHUS, IO UCTEUEHUH KOTOPOM OyIeT JONOJHUTENBHO COOOLIEHO O
Npo/ieTaHHOM paboTe;

- B OTBETE JIOJDKHO OBITH YKa3aHO O TOM, YTO 3asBHUTEIb B TOW WJIM HHOH Qopme
poruH(OPMUPOBAH O Pe3yIbTaTax PACCMOTPEHHUS;

- OTBET 3asBUTEIIO MOMICHIBAETCS PYKOBOJUTENEM;

- K OTBETY IPUKIIAJBIBACTCS OPUTHHAII PACCMOTPEHHOTO O0OpallleHus Tpa)KT1aHuHa, €CJIA Ha
HeM ctouT mmrami « I TOJJIEXKUT BO3BPATVY ».

9. KoHTpOJIb CO0JII0IeHUsI TOPSIAKA PACCMOTPEHHsI 00paIeHHil

9.1. JloKHOCTHOE JHIO B TpeAenax CBOCH KOMIIETEHIIMH OCYIIECTBISIET KOHTPOIb
COOJIIOJICHUS TIOPSJIKa pacCMOTpPEHMsI OOpallleHui, aHAU3UpPYeT COAEp KaHue, MOCTYHMAOIIUX
obpamenuii u wuHbopmupyer 3aBemyromero bJIOY o HapymieHUSX HCIOJTHHUTEIHCKOM
JUCLUIUIAHBL.

9.2. 3asenyromwmii BJIOY mnpuHuUMaeT Mepbl 10 CBOEBPEMEHHOMY BBISBICHUIO MU
YCTPaHEHUIO IPUYMH HapyLICHUs MIPaB, CBOOO U 3aKOHHBIX HHTEPECOB I'PaXkJaH.

9.3. Jluna, BUHOBAaThIE B HAPYUICHWW TOPSJIKAa PACCMOTPEHHUs OOpalIeHUH TpakIaH,
U3JI0KEHHOro B HacTosmeM IlonokeHun, HeECyT OTBETCTBEHHOCTb, IPELYyCMOTPEHHYIO
3aKOHOIATenbCTBOM PO.

10. XpaHeHHe MaTepHAJIOB MO0 00pallleHUsIM TPaKIaH

10.1. 3aBenyrommii bIOY ocymiecTBisieT XpaHEeHUE M UCIIOJIb30BaHUE B CIPABOYHBIX U
MHBIX LEJAX MPEATI0KECHUHN, 3asIBICHUH 1 5Kaj00 rpax/aH.

10.2. BHecTr B HOMEHKIIATYpY KypHaJ perUCTpaIiy 10 00paIeHUsIM TPakIaH.

10.3. OTBETCTBEHHOCTh 3a COXPAHHOCTh JOKYMEHTOB II0 OOpaIIeHUsIM TpaKaaH
Bo3JsiaraeTcsi Ha 3aBenytouiero bJIOVY.

10.4. YcranaBnuBaeTcsi CPOK XPaHEHMs MPEIJIOKECHUM, 3asBICHUM, Kalo0 TpaxiaaH M
JOKYMEHTOB, CBSI3aHHBIX C UX PACCMOTpPEHHEM M paspemieHueM — 5 jeT. B HeoOxoaummbix



Cllyyasix OSKCIEPTHOW KOMHCCHEH MOXKET OBbITh MNPHHATO peIIeHHe 00 YBETUYEHUH CpoKa
XpaHeHUs WK O MOCTOSHHOM XPaHEHUU Hanbosiee HEeHHBIX MPeUI0KEHUN Ipax/IaH.

10.5. Ilo ucTeueHNM YCTaHOBJIEHHBIX CPOKOB XPAaHEHHUS AOKYMEHTBI IO NPEIJIOKEHUAM
3asBJICHUSAM U >Kano0am Tpaxk/aH MOJJIEeKaT YHUYTOKEHHUIO B COOTBETCTBUH C YTBEPIKIECHHBIM
denepanbHOi apxuBHOU ciyk00i Poccun 06.10.2000 r. IlepeuneM THUMOBBIX yNpaBIEHYECKUX
JIOKYMEHTOB, 00pa3yIouuxcs B JeSTeIbHOCTH OpraHU3aliy, ¢ YKa3aHHEM CPOKOB XpaHEHUSI.

10.6. XpaHeHue aen y UCHIOJHUTENIEH 3allpeIaeTcs.

10.7. OGparieHus TpaxkaaH MOTYT HaIlpaBJISATHCA B apXHWB 0€3 pacCMOTPEHUS, €CIIU B HUX
COJZIEpIKATCSL PACCYXJIEHUSI 10 M3BECTHBIM MNpoOJeMaM WM TOJHUMAIOTCS YXKE pelICHHbIE
BOIIPOCHI, HE TpeOyroliue IOMOJHUTEIBHOIO PACCMOTPEHHUs, a Takke OeCcCMBICIEHHBIE I10
COJIEP/KAHUIO.

10.8. Pemenre o cimcannu yka3aHHBIX 0OpanieHuii mpuHUMaeT 3apeaytomuii bJJ0Y.

KAPTOYKA JIMYHOI'O IPUEMA I'PA’KTAH
3aBeyIOLIUM JeTCKHM CaJoM

[ara npuema
@®.J.0. rpaxxnanuHa
Mecto paboThI
Homamnuii agpec
Tenedon
Coneprkanue YCTHOTO oOpalieHus

PesynbraT paccMOTpeHHsl yCTHOTO 00OpalleHus TpakJaHuHa

1.Komy oTtnpasiieHo (pe3oronus)




2.JlaTa UCTIOJTHECHUS

3.JononHuTENbHBIA KOHTPOIb

4.CHATO C KOHTPOJIA

5.Pe3ynbrar

6.I[aTa, JOJIKHOCTD MCITIOJIHUTECIIA

7.0T rpaxxgaHrHA TPUHATO MHUChbMeHHOoe 3asBiieHue (IIpumaraercs)

Bx.Ne ot « » 20 T
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